
 
 

CRITERIA 2 

TEACHING LEARNING AND EVALUATION 

2.5. Evaluation Process and Reforms 

2.5.1. Mechanism of internal/external assessment is transparent and the grievance redressal system 

is time-bound and efficient. 

 Internal Assessment: 

 The institution follows the guidelines of the affiliating University to conduct the continuous internal 

Assessment exam. An internal assessment includes three Continuous Internal Assessment exam and 

assignment for UG students. For PG programmes, three Continuous Internal assessment exam, seminar and 

assignment. The institution conducts the exam in a  centralized mode. A separate exam time table, hall 

plan, invigilation allotment were prepared by the exam cell for each internal exam .The time table is 

circulated to the students in advance of one week before the commencement of exam. 

Sample Internal Exam time table: 

 

 

 

 



Sample Internal Exam Hall Plan 

 

 

 

 



Assessment Record: 

 All the faculty members must maintain the assessment record of all subjects to enter the internal 

marks, assignment, and seminar marks of all the students. 

  



 

 

PG SEMINAR REGISTER   

The PG students are assigned topics from the syllabus or other than syllabus for seminar presentations. 

Students can take their seminar by power point presentation or either by chalk mode. The students make 

their presentations in the class in the presence of the teacher and class students.  

 

 

 



 

 

   Seminar by Power Point Presentation 

Assignments  

Individual assignments are given to the students with topics either taken from the syllabus of the papers 

being taught or topics related to the papers. The topics and time schedule for submission is given  to the 

students will ahead of time.  

 

 

 



 

 

 

 

 



Internal Assessment is transparent: 

 After the completion of the Internal Exam, the answer scripts are distributed to the students within 

three working days. If there is any correction in the answer scripts, it is corrected and get signature from 

the students. 

 

 



Assessment is time -bound: 

After completion of the Internal Assessment exam the University informs the date to upload the mark in 

the University portal.The Exam cell of the institution communicate the information through head of the 

department and the marks are uploaded in the portal. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



Examination Grievances is transparent and time bound: 

 Any grievances related to the University examination for the students is tackled in the given time 

so that the students get benefitted. The information given from the University is intimated immediately to 

the students through the Head of the department and the concerned class in charge. 

 

 

 

 

 

 

 

 



The institution follows academic calendar in conducting the internal exams. Within the time bound the 

exams are completed. 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 


