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ST.JOHN’S COLLEGE OF ARTS AND SCIENCE,
AMMANDIVILAL.
DEPARTMENT OF COMMERCE
SUBJECT RELATED CERTIFICATE COURSE
BATCH (2017-2018)

Tally has begun integral part of any organization in order to manage the
accounting details. By understanding the importance of Tally software we are
providing Tally as an Add on course.

It is an opportunity to B.Com students to attend the Add on Courses
without affecting their regular study. This course was conducted for 30
working days during 3.10 pm to 4.00 pm. Students were enrolled based on their
willingness. This course was  handled by M/s. SIPCA COMPUTERS,
Nagercoil

Accounting packages for Tally ERP 9.]

Upon completion of this course, the students will be able to,

* Handle all company accounting independently.

* Create Management Information System related to business,

* Students can handle Pay roll, includes pay roll register, salary
processing,

¢ Handle project handlings,

* Manage banking with ease with bank reconciliation.
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STJOHN'S COLLEGE o ARTS AND SCIENCE
AMMANDIVILAL R
ARTMENT OF COMMERCE
RELATED CERTIFICATE COURSE
BATCH (2018-2019)

bEp
SUBJECT |

Tally has begun integral p
accounting details. By

art of any organization in order to manage the

un understanding the importance of Tally software we are
providing Tally as an Add on course.

Opportunity to B.Com students for Add on Courses without affecting
their regular study. This course was conducted for 30 working during 3.10 pm

to 4.00 pm. Students were enrolled based on their willingness. This course was
handled by M/s. SIPCA COMPUTERS.

Accounting packages for Tally ERP 9.1

Upon completion of this course, the students will be able to,

o Students can handle Value Added Tax, includes various registers
and calculations in VAT.
e (Create Management Information System related to business.
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St.John’s College of Arts and Science,
Ammandivilai

Department of Commerce

Certificate Course

Report 2020-2021

Department of Commerce organized a learning resource program
for the betterment of our student community.In order to improve the
skill of our students we offered a separate subject related Certificate
course(MSO)Microsoft  Office, certificate  course successfully
conducted. Dated from 10" September 2020 to 19" November
2020.Here by 50 students attended and utilized to develop their skills.

OUTCOME:
After the completion of this course

COl. Performing basic editing functions, formatting text, copy and
moving objects and text.

CO2. Formatting techniques and presentation styles.

CO3. Integrating information from other Microsoft programs into a
PowerPoint presentation.

<
10

Dr. C. Josephine Jeyaselvi



P

S VNIHSVV _:m_z<><:<L ve _

d

< %

m.z:m_m<><=<m— £E _

X XX| X

V NIV <><=<mﬁ e _
TE

X G| >t ¥

[ NMHLN INHSTY

Ol 5d o4 x|

o o 4

x| x| x| x| ¥

N ¥ x40

aNII1Sod VAWVY|  OF

X X X X XX w

>ﬁw><s<><,6s<

)XdXXS(xX\(

XU o X

)l ¥ A% X x| x xdxx

|

1707 - 0207 ADLAAO ST
IVIIAIANVINNY
CAONIDS N SV A0 ADATT00 SNHOM LS

* X | X x[O] *T ¥ % < %) X [ X[ % %[O %
Y X | % V| ¥ X[ X | ¥ 7S X X% [x V' R U X
X X T X YT XX XX 3 X XXX X X ¥ | X
O X1 X X A[X|T O X X 4 X [DOX KT X X T O
x XTX X TX X T XY 4 X XX O Y | =% X & TX X
[ X[ ¥ [ X[© XXX X[ ¥ X X XXX O X XXX X[ X0 Svawvi| &
XTX[X[O [ X X X[O[ X[¥% XXX O X% il B XX XXX avive| |
V] X[ X X X | X[ X K C.4 X[ X X X[ X X X | X X T3 X X[ X1 X 5E.z<:m.z_ 22 _
KO X[ X[ X XX [T X% XTX > XK X X TX XX [X[ XX O XX e |
| [ X[F ¥ IO XX X [ XX [ ] X X [ O] X X[ O XX [X[X X [QO[ X v VINVS <zozﬁ mwf_
0| ¥|¥ N X X[ ¥ [k O X[TX [ X[X]X]X] X[X]O X[ X[ XTX[X[O]X] X[ x[X ml_ozEEh vz “
4 X [T X [ X X ¥ X X | X | XX XXOTX|[ XX X X RTOT X T X XT X| X O k<um‘5m>¢<i 34 _
X Mm Y | X % XTX X [ X[ [ X[V g XX [T X [ X[ X X X[ X[ XX X[ X[O] &£ X ﬁ m.SEmbEE ez _
x| X X [0 XTXI¥[ XA X[ XX X[ X[X[OX X [X [ X[ X[X]X[O] X X_ XX X_ o._miu_mx<:h2<2_ L _
X[ X[X[X[O [ X[ X[OX[ X[ X |x [ X[ X[ X[V X [ XX [ X [ X [X[X[X ¥FIRTX] vvhswaasvior| % |
Y| O x| X |X XX | * J.M K| X X X \M X[ X ,X X[ X[k [O]X [X]X][X]X][X] X hc x| rvnisar|  6F
X Y | X O] X XX X[ X X X X X X[ XTI XX [ XX X AT XTO[X] X XX _ avisnar| 8T
O X[ X[ X[ X[ X[ X[ X] X[ X] X[X¥] X[O[ X[X]| XXX | X|X[U[X][X[X[X][X][X]X[O uvhsiar| 4T
KT XM | X[ x [ X[ XT X[ X[ O] X[ X| X[ X[ X[ X[ XX O[X[Xx| X[ XXX [XJTO X[ X[ X avhsinar| 9t
X T X[ K[ X[ O X[ X[ X[F[X[O[ X[ X[ X[ X[ X[ X[X] X X[ X [X [ X[O[X[X[X[X X Woanar| St |
XT X[ X X[ X | X[ O X | X[ X[ X[ X[ X[ X [O[X KT [ X[ X X[ X X [RNT ¥ [X[x X cvgar Ut |
A * [ %] O] X[ X [ X[ X[ ¥ [ X [ X [ K[ O[X | X[ X[ X [x [ X[ x |[O] X | X[ X [X[X¥ x| D X |x Saovi| €T _
V| X >4 X [ X[ X[ X[ X X[ X]| X[ X[ XA [X X[¥ X [ X XT Oof* [ ¥ [X[X [X x W VHSINOW vHsN|  CF
XT XX [ X[ X |0 [ X[X [ K[| X[X[X | X]| O X [X[|X[X][ & RIXTO [ X[ XXX XX ] X]O savhsMNA wi@| T
XTX X X [ X X[ X [ X|x XTO| X[ X[ X[ X[X|O[ X[ X [ X[ X | ¥ [ X[ X[ O[¥Y] X[ x[ X avusinoa| Of
X | > |9 > | X X xXx]Xx O X! x X[ x| x| X[ X[ x[©O| x| X X XT XX ¥[9] x[ X[¥ WvwisuvHa|  ©
x| x| x| O x| X X[ X[ X[ X[ O X[ X[ X| X[ X| x[X][X| X]| X[X [T« x] X[ X] X[V X X VINHS T aNmwaHLvo| 8
O x (x| >| ¥ | X[ X[ X[C[X[X X[ X[ X[ X[ X[X][ X[ X]|X]|X] X[ X A x] X[ x|Xx wvhsiug| £
o O x| X | x| X| X[ X[ XX | ¥ Xx[C] X X[ X[ X[Xx[X]|X[YV][ X[ X[X][X[X][X][Y] X] X Amamsy|  °
x| X[ X | x LY x| X[ X X Ol x| X xlx | ¥ x| x|V |x X | ¥ |lXx | X .28 X | X X v N¥VHO VINOUV| O
X x| x| X X x| XO x| x|X |X¥X]| X |¥ | X|X Olw| x| x| X[ X] X[Px [ x[x] x][ X vvNvavasorinv| 7
kxdxXx.xxxnyy\xxdxxxkxxXXxxWXx v VHLESYY| © ;
Tl > [x [ x| Ol% [ [X[¥ [ X[ X[¥ U XX XXX [X¥X [X]D XIXXXXTTO rsov| ¢ ,
v.« X | X| 0O x| x| X x| X[ x |O| x| X |¥ X[ X[X |V X X X XX xR X [TEUX WvsNOX Tanov| T (
g 2 3 J JyEZ|yTE| T et Y LT ot yzr ot S AL ] S aye e &
zﬁ.” u9e ..”_M _.“M_“ TR G afag| ol]ic ar] S !r. &) &\ ANIANLS GHL 40 FWVN @




| s

T.’I><> RESHMA §

b

|_ss

aw.)—lr._.m RESHMA PRABA K

| =

SELVA SAROCINI S

| s

[

SHALINI P

33

SHARMI JEENSIYA W

40

SHEJINJ

XD e I [*

41

SHEMI RESHMA §

O b be e bs P |>

42

CATHRIN MONIKA M

43

KALAI SELVIM

> P >‘>(><KX>‘X
X XK ﬁ)<_<7‘Q)<

44

SAHAYA JEMILA SUJINA S

e bk ks XKD b

45

SAHAYA PRAVEENA V

N
P
N

46

SREEDEVIK

47

SUBHA B

48

SUSMITHA P

—‘S

ANTRO BIBIN A

o* xxxDxxxxxxxxXP
v % (9 [x % PP = xp%xXD)x

xXXxPy)sx;&%x.xDXy;‘
;pxxxxx>~)s>~9>‘>“><‘f¥

Ik e b B I b B PRP* e P2 D¢ 3 P
DA b b PP e DR pe o XX (X
,<xpxxxyax)xp [ <

DK KX PY MK K KKK X
K x| X RX ><>&A><><XD><>.<><>;

\,xxpxy)‘x

AR e e (X (R X
KA I P x
><>(Q>s><>‘->‘~>‘~";)>‘"x)‘¥ X
D)\XXXX} XXX)()(KXXK
Xk BENKD

sl PSPl pe P S P i K & KX
XX)‘K,(Q'()()!xKX’(QxK
Ao oK

ﬁmo

—m._.>z_|m< JOSEW

PEVR S W P B R VE S O o O o

K PO e e O PXOPCD P PE P

<X XX X D fw e e Peoo [P0 X

_ﬁxxxxgxxXXXXXQXX
D I bx B be B P be b i BB x % P
XD o DoKX D b i PR P
Xx.xP7~x><x><xx I D ke x X
O K XK I PP x><><9><>
B[P PR B X)X (s X6
Kx*pkxXXxéxxoxx<

R e P e xR




seypeuRus) UMmMpPH W "1d 1ajosedaf aurydeasof "D "ad

reduiig doH
- UOTIBUTWIRXS
euy oyl ummwma pue9 op “b-d] j0 poriad ay) Burtanp Fo+10 S ponn
9SIN02 8] U;Em.ﬁ&ou Anmysseoons sey W W SNQY T TIND  jeyl AJi1a0 03 ST STy

~

. _— PR SO WY SNOY T TING

OL NHAID SI AdVMV DNIMOTTIOd dHL

— « ——

NOITLVIOHYddY 0
(AJ1SI19ATU() JRURIRPUNS WINIUBWIUOUR]IA] (1M POYeIIV )
‘Te[lAlpuemIury
90UdIdS pue s1Iy Jo 8bafo) s, uyof 15

&
p
&
A
&



St.John’s College of Arts and Science,
Ammandivilai

Department of Commerce

Certificate Course

Report 2021-2022

Department of Commerce organized a learning resource program
for the betterment of our student community. In order to improve the
skill of our students we offered a separate subject related Certificate
course Tally ERP 9, certificate course successfully conducted. Dated
from 4™ Jan 2022 to 11"™March 2022. Here by 76 students attended and
utilized to develop their skills.

OUTCOME:
After the completion of this course

e Students learn to records all types of accounting that include
invoicing, receipt notes, inventory management, sale records,
credit note, etc.

e Students will learn to create company, enter accounting voucher
entries including advance voucher entries, do reconcile bank
statement, do accrual adjustments, and also print financial

statements, etc.
e Students can work in work in a wide range of settings, including

banks, financial organisations, and other businesses.

Dr. F. Eframe Sophiya Selvam
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St.John’s College of Arts and Science,
Ammandivilai

Department of Commerce

Certificate Course

Report 2021-2022

Department of Commerce organized a learning resource program
for the betterment of our student community.In order to improve the
skill of our students we offered a separate subject related Certificate
course(MSO)Microsoft  Office, certificate course successfully
conducted. Datedfrom 2"dAugust 2021t07"October 2021.Here by 76
students attended and utilized to develop their skills.

OUTCOME:
After the completion of this course

COl. Performing basic editing functions, formatting text, copy and
moving objects and text.

CO2. Formatting techniques and presentation styles.

CO3. Integrating information from other Microsoft programs into a

PowerPoint presentation.
a

Dr. F. Eframe Sophiya Selvam



- -

ST.JOHN'S COLLEGE OF ARTS & SCIENCE,
AMMANDIVILA!

M.S OFFICE 2021 - 2022

S.NO| NAME OF THE STUDENT

4|8

102

18

13K

118

la]glas)g

244]9

ab)|g

21)8

3)z

S}

6/q

179

9] 9

13/

15[q b6 l14

21[ghig

Uio |40

bllo

/o

2 hr

3hr

4 hr

S hr

6 hr

7hr

8 hr 9 hr

10 hr

11 hr

12 hr

13 hr

14 nr

15 hr

16 hr

17 hr

18 hr

19 hr |20 hr

21 hr

22 hr

23 hr

24 hr

25hr |26 hr

27 hr |28 hr

29 hr

30 hr

AKSALIN HARISHMA M

AKSHARAA T

ANCHU A

ANGELIN THIBISHA M

X xR IX
X X XX

XX XX

ANITHA T

D I P Ix

ANTONY JERIS NIVOSHA A

AROCKIA NISHANI A

X K

ARPUTHA SERLIN SMILA C

)XX)(XXXXX

X 10 b be B by e

w P X [x

w w ~ - w - w N

ARUL RISHIBA P

w I e XX R [x ix

I
(=]

ASHA P

-
-

ASHIMA A

r

x P I X b e i P Ix

X [ [

X

-
N

ASHMIT

-
w

ATHIRAS S

X e B XX xR X

X e fr e e e e p< P e

I
b

CHRUBA ANCY C

b— - -

=
w

DERISHA NISHMI S R

D I e P X e xR IR I I X

% XX

-
o

DHARSINI S

x

XXX)(XX

PP [x

P XX X XX (X [x

ESOHHI SILVIYA NISANIN

D XX P D DX e e e R X B P (g

14 e
~

ESTHER D

—1

——t

-
o

JAFRIN JOSE 1

~N
o

ASWIN A

b (X PP XX X X

~
-

CHANDRU S

x B % [

XxxXxxxDxxXXXXQfX%'XX)‘

~
~N

ISREAL RAJJ

2 DB DB De e e e e e PP R DR RO X

'prﬁ

Db b PP P e e xR

X PP e Xk

% XK XXX I

4

~
w

JESINJ

s x B PEDDED ER DX DI X R [ [ BDe ek BB

ARHS FIOEE

ik

[N
i

MANOJM L

% D e o PP PRI PR e X PR DX R e e e

&

JENISHA R

s DY pe e P e i

0 i

Al

~n
o

JORFINI FRAN F

b 19 I he DX DD be B B Ik be e e pe ek e ik b (9 e eI BB

DX x X P

~
~

KAVISHA G

X PR R P K x

X (X (X [X

%

X |

a4

o
u

LIDVINA JINI S

X PP D e be P e pe P e e pe PR K e P

x X

N
L

N
i

MARIA AGNES VENISHA R

X

MARIA RANCY F

8

MARY BEBISHA X

% fxche e e b be B b [ b be e b e b i be bbb B P B B i X

1

P P

u
-

MARY SOWMIYA R

AR A XX

[MENSHA M

[MERLIN SNE1A K

P =P IAX (X

{2

A% |, X x %X

xXQX

HZ_C_..vK_ SHEMNA S

X % P X K
X101 ¥ & %

nyxxp )<><><)(>‘7<

X D19 b b D be b e e e e PO e [x e P B

XKD D X b DI I e e DX IR D e BB KB Ik PP X XX

O I IR D% b e [P e e e B Be e Pe P B b PO be e X PP e e e (@

X R % PR PPt e B b e DD P b R Ik B X P [ P [ v KX

X KRR XXX

% X XIS e P e e B Pe e e e RPe Bex RSB B e e e DX e e (X

X X [ X1 [X 10 e e e e e € D e fx I B

X |X

XWXXXPRXXXxXxPxxxxvaXnyx%%%%DXXxx

QxXXX)(b(

% e PR P P b B e be b P e e e X e e RO I R DD e [ o

Xl [ X X b o Xk P

O [XPE R X

A XD e e D [ X

IO B

< (DDA DA R g PR e X XX

K}/hxxbxxx>Xxbxx7x7xxxDX9xx>xx)yxxx

AXIR %P1

£ 191X 14 X Iy

P

xxxxxxbxxxxxyxxoyﬁxxXxDXOVXXXX*erD
s 19 5g ¢ D [ ¢ I T e P2 B B e b [ e e [ foe e e e (XXX D v e [ e X

X Xl [0 X befx o P iy D2 IX R e PR K X fx XX

1
| 35



8 74%55 DANIM

T

A

| ga |CAROLINE RASHMIM Y
|

X %

| s JAYASHREEVS

— T

| ¢ |TENIFER ANCY MOL A

% % e X [

| & |KETTARINHABILAT

| sg |LUEE FEMINA KISONY C

< XXX X

| <o |MARIA EMALDA ROSE A

o 33333

&0 |IMARIANAYAGIS
[MARY ANN DISOSHA SR

m
A

tollad S 320l

XX X o %[ X[ x[a] X[ x| x[xX[xw] X[ al xlx [R] X A[A] x * X
3 |PRIVADARSINID alal x x| x| % XX (x|lalx| XA X|X X Al x| X 2 X
| s PRIVATHARSINIM x| xlwlxlal ®x| x| % Qe [ [ %[ x| x| x X x| x| %] | >
| s [REEHAMERSYC al ¥ sl sl ¥ vl x| A Al XXX | X b BN x| X X X2 |
«o [RENRAJS x| 2l ¥ lal X x| X * | X X | > AL X | X al x| A Pa X | >
| 43 |SAHAYA ANGELDINOSS Yl R lalx % % | x sl ionlne | ] Al X % Xl X X x 5 X
| a2 |SAHAYABINOSHA B *x [N %]y «|l al x > | x| R x| x al sl » X pad X X ad
[ es [SAHAYA MADHUSHA R < [ x| =2 al x| = x| =] x| x[ x| x| x X I x]al x| x X o
| e |SAHAYA SHYRIN RESHMA S el % Ixe [ %] x| %| = Al x| x| x| x Xl X | X al x| x| x| X a X
_‘um A_w.r_.w)/..)wmwzvr),? x| M x| w xl x| A Rl | XK X | X A ol X x| x| XX [ ®» XX Q.
| e |RASAL JOBIN PRINCER %x| %] %la x| x| % R| x| xla | x Xl X |x > Xla P 2
| & sanavaimos vl vl wlxlix] » X A X | > [ s | x al X Ix A X b ¢
| e [samavanzatHSANIAIM | x| % ol st ficx | 6 ~ X | = [a ] A X KX > X e Q b
| &5 |SAHAYARINISHS x| vl al X| x{x]| % % x| o x| x | % x| »| A > P ¥
| so |STEPHIN ROSHICK 1 x| % (R [a] ¥[x|> % % | % x| % X| ®|X X1 % x X
| s |aNisHN xla|X|x|x|%X]| o X X b £ x| X ¢ X x
| s2 [axTONYIENIY x| x| 2l |on x ¥ % X A% -mE X v
| < |ARSHITHA BANUM x| >l » X ® K X ¥ il x
ol X x X a x Q
; Qal X ~ >
a8 X X X P
X X ¢ X
b4 ¢ X
X oo X
X X
X
X

>(7(,>(9 ),\)(X

R % 2 [ x|y

[ < e e e D21 XD D e ¢ e e P e X

< I b e be b B b e [ X PP PR pe b R P X B

e P 2% Do I e 1B [ B
sepe P 7 be P Ix s [ P % [ X

%P e P pe D P PR P I e e b e BRI e (X e X DR X

P%XXDy%%*V

o DX e e ¢ e [ e b P oe e X< DX e [ e [x PP pe e e X [ e e < 2

w PP D D XS DK P D |7 X XX i e

72 |SAHAYA PRISMA P

‘Vp ]

73 |SAHAYA RUBA R

) S

—

i

wlog 1% D be P D bebe [ b B2 1 9 e P e [ P 1% e i

7 |SHERINN

y

4

QXXxxXXXxXxeXXXxXprXXX
xxxxxxpxxxxxxxxwxxpkx
¢ D [ 1P be be XX b DX P XK DX e b X D2 X

% e [ [se [P X I X B Do i PR I P52

b D b b b P De e b i b 18 P b2 e P S
S Db (9 e 5 I e b [P e e (X e X

QX ¢ ¥ % ¥

P e D e % [ 5 [ 1
X XA

X |9 [ [% X 8 %

£P %

75 |SNOW NIHITHA A

T

O 1 X ¢ [oe be foe P 6 X 16 be P DI BB ISR D% X% o e XD X e D6 e P8 BB e e [ 670

% e De b [X e [k D ¢ X pe X o DR e e [ o e 6 e [ 2 8 2 s e PR 8 e [ X

2l b e R D s e XS PR R e e 0 [ 1% ¢ e

A e X IXP 1% e Ix D [x X [ X P 2 [x P

X
b4
. L
X Q
p.d x| ¥ X _ X |
e IMARY SONY G x - . ¥ | R | _ | ¢ |
| & |MELVINX X ¥ | X e | x|
6s (NISONAJ x| % % | % | o Xla X | > w|
| & ,E.wwE_. | (o X % x| M o WD, haS | | >l ¢ |
66 |PRINCEY N w| % Al X ¥l X| X X _ Xl |
| & |PRIYA DHARSHINIR x| = al x| x ol % x| x X % ~ ] X |
| es |PRIYA DHARSHINIT ¥ | % * L x| X % % a (X/,. ¥ |
| e [RAJESHM pas pas p.3 x| X X X x | o [x |
| 70 |RAVISHA MOLR hod X X b 4 X X x| A
| 5; |SAHAYA PREKASS oL x| X x X P XlXX |
X X o X & <
X T X (&2 X
X X X pd 3
b X X X X

XXxxX9>‘y>‘>f><
L3233
P [ e b ¥ b Jr e |2 1%

XX X2 e be
X{,(Q_K

LI RA RS 1%

<b
<]
APy

|

|
|
VAs!
|4
i

|




Ca— P\ e i 7 S - -
SN RS T [ e X R[S af x[ X] A X Q[ N[ X[ X]

i

P ——




NN TERSTRNNNNNN. WS M\a e e T

A,w,m:vmzmsw umpyg W I —
ST Tedmourrg

weaos eAiydog swedq " I
daoH

&)

ﬁ
S,

.ﬂﬂr
[
uorjeuIweXxa
[euy ayj passed puelco¢-0/-L IF T7I7-& Z jo poriad ay) Burnp FITL{T S PpoIIm

981Nn02 8y parerdwod Afnysseoons sey W VAVHSIIUH — NTTUSHY qer AJ11180 07 ST Sy L.

N VW HSTIY T NTTYSY

OL NHATID SI AYVMV ONIMOTTIOL dH.L

— & E—

NOITLVIOHYddV 10
ALVOTLALLYAD

(AJ1S19ATU() TRURICPUNS WINIURUIUOURIY YIIM PICI[UTV )
Te[IATpURWIUIY
90U9IdS pue SIV JO 3b3[[0) s, uyof 15




St. JOHN’S COLLEGE OF ARTS & SCIENCE

An ISO 9001 : 2008 Certified Institution)
(Affiliated tc(> Manonmaniam Sundaranar University, Tirunelvell .
(A Christian Minority Institution) p— |
John's College Road, Ammandivilai, Kanyakumari District - ' e 90012008

Tamil Nadu. Visit us at : www.stjohnskk.ac.in

i ' 9488272021
Ph: 04651200014 | E-mail: O slicas@gmail.com | e-mail Per. : edwingnanadhas@gmail.com | Mob

DECLARATION

I hereby declare that the details and information given above are

complete and true to the best of my knowledge and belief.

Dr. M. EDWIN GNANADHAS
PRINCIPAL
St.John's College of Arts and Science
Ammandivilai- 629 204



