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Development and Reviewed by: IQAC 

Scope 

This policy extends the following areas: 

• Administration of Students Information System. 

• Admission 

• Library Information System 

• Accounts and Finance 

Policy 

 The college implement E-Governance in the following operational areas of the 

institution to provide easier, paperless, transparent, accountable and effective system of 

governance within the institution. 

• Admission 

• Accounts and Finance 

• Library Management 

• Students Attendance 

• Maintain Faculty Profile 

• Website Maintenance 

• SMS 

Admission 

Activate the eportal for admission module during the month of May. Students can enrol through 

the portal by filling up the online forms. Once get approval from the admission authority the 

students can get admission and pay the first instalment of fee for admission confirmation. The 

affiliating university rules and eligibility criteria is followed for admission. 

Accounts and Finance 



The office continues to maintain its account on Tally. The software is used by the college to 

maintain financial records effectively and efficiently. Profit and loss, Balance Sheet are 

generated through this software. Report on fee balance is prepared through this software. 

Receipts are generated for fee payment also generated by this software. 

Library Management 

Book borrowing, stock registers are maintained through the library management syste. 

Students Attendance 

Class in charges update the daily attendance of the students. Absentees should be informed 

through SMS to parents. 

Staff Profile 

Individual login credential will be given to staff. They have to maintain their profile with 

periodical updates. 

Staff should upload their subjects notes in website, if necessary. 

Website Maintenance 

The vendor who developed the system continues the maintenance of the website and the 

software until if any change of the contract. 

Also the staff committee responsible for website maintenance will do the updates of college 

events periodically. 

 

Revision of the Policy 

The IQAC committee do the revision if any changes required. 

 




